
MINUTES OF THE 

WEDNESDAY, OCTOBER 5, 2016 

MEETING OF THE 

MONTCLAIR COMMUNITY ACTION COMMITTEE 

 

MONTCLAIR CITY COUNCIL CHAMBERS 

5111 BENITO STREET 

MONTCLAIR, CALIFORNIA 

 

 

CALL TO ORDER 

 

Chairperson Milhiser called the meeting to order at 7:01 p.m. 

 

SALUTE TO THE FLAG 

 

Vice-Chairperson Member Padilla led those present in the salute to the flag. 

 

ROLL CALL 

 

Members Present: Chairperson Laurie Milhiser, Vice-Chairperson Arturo Padilla, 

Members Elizabeth Alba, Darlene Ferraro, Edwin Hernandez, Chris 

Paez, Diane Wells, and City Council Liaison Bill Ruh 
 

Members Absent: None 
 

Also Present:  Human Services Director Marcia Richter 

Senior Human Services Supervisor Michelle Castillo 

Senior Recreation Specialist Emily Gomez-Medina 

  

PUBLIC COMMENT 

 

There were no public comments. 

 

APPROVAL OF MINUTES 

 

Moved by Member Alba, seconded by Member Ferraro, and carried unanimously to 

approve the minutes of the Community Action Committee meeting of September 7, 2016. 

 

ORAL AND WRITTEN COMMUNICATIONS 

 

Ms. Richter stated that six invitations were received from the Ontario-Montclair YMCA 

inviting members to their annual Veterans Day prayer breakfast on November 3, 2016 at 

the Chino Basin Water Conservation District. Chairperson Milhiser stated that she will be 

attending the Veterans Day prayer breakfast. Ms. Richter distributed the CAC contact list 

draft and business card proof sheets to CAC members for approval. Ms. Richter mentioned 

that she will not be able to attend  the March 1, 2017 CAC meeting due to a conference she 

is attending and asked to postpone the meeting to the following week on Wednesday, 

March 8, 2017. Vice-Chairperson Padilla made a motion to approve a change to the March 

meeting date, second by Member Ferraro and approved unanimously. 
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OLD BUSINESS 

 

A. Candidates’ Forum  

 

The Candidates’ Forum will be held at the Montclair Senior Center at 7:00 p.m. on 

Wednesday, October 12, 2016. CAC members will have certain roles at this Forum; 

members will divide the following duties (welcome, timekeeping, greeting, 

refreshments, and collecting questions). The Chairperson’s role is to help the moderator 

and give a welcome introduction; however Chairperson Milhiser stated that she will not 

be able to attend the event. Vice-Chairperson Padilla volunteered to lead the Pledge of 

Allegiance and do timekeeping, Member Paez will help the moderator and give the 

welcome introduction, Member Ferraro will be assigned at the refreshment station and 

as a floater, Member Hernandez and Member Wells will be question collectors, and 

Member Alba will be the greeter. Members are asked to arrive to the event by 6:15 p.m.  

 

B. Children’s Halloween Party 

 

The Children’s Halloween Party will be held on Monday, October 31, 2016 from 

5:30 p.m. to 8:00 p.m. in the Community Center.  The judging for the Halloween 

costume contest will take place at 6:45 p.m. and typically concludes at 7:15 p.m.  

Members are encouraged to arrive between 6:15-6:30 p.m. in order to secure a parking 

spot.  Ms. Castillo stated that only three members are necessary for judging the contest, 

but all members are welcome to participate.  All members stated that they will attend 

the event.  

 

C. Brown Act Training  

 

Chairperson Milhiser stated that she highly recommends new CAC members attend the 

Brown Act Training. Ms. Richter stated that the meeting will be on Monday,  

November 7, 2016 at 5:45 p.m. in the Montclair Council Chambers and  mentioned that 

City Council and Planning Commission members have also been invited to attend the 

Brown Act Training. Chairperson Milhiser stated that she may not be able to attend the 

training.  

  

 

D. Military Banner Programs 

 

Ms. Castillo led the discussion and stated that she has not received any applications for 

military banners. The deadline for new banner submissions is Wednesday,     

November 10, 2016. The banners belonging to discharged veterans will be removed 

and presented to the discharged veteran or family member during the January 17, 2017 

City Council meeting.   
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NEW BUSINESS 

 
 

A. Tree Lighting Ceremony 

 

Ms. Richter provided a detailed description of the event taking place on Thursday, 

December 1, 2016.  The following items were discussed in preparation for the event: 

 

 Refreshments:  The Committee agreed to serve the same refreshments as last 

year:  sugar cookies, hot cocoa with whipped cream and sprinkles, apple juice 

and coffee.  Member Ferraro and City Council Liaison Ruh will help serve the 

refreshments at the Youth Center counter. Member Paez will take the Santa 

photos. He also suggested contacting Starbucks to donate some coffee for the 

event, as well as contacting The DoubleTree Hotel in Ontario for cookie 

donations. Vice-Chairperson Padilla mentioned that his daughter works at a 

DoubleTree Hotel in San Bernardino and he will ask about donations as well. 

Member Wells and Member Hernandez will assist at the refreshment station.  

 

 Entertainment:  The Committee agreed to invite both the Our Lady of Lourdes 

children’s choir (outside) and the Montclair Walkers Choral group (inside) 

again this year.  Ms. Richter will confirm with both groups that they are 

available to perform at this event.  The Our Lady of Lourdes children’s choir 

will perform at 5:45 p.m. prior to the program which begins at 6:00 p.m. Ms. 

Castillo mentioned that some of the Youth Talent Show participants will 

provide strolling entertainment outside the Youth Center leading holiday sing-a-

longs once Santa has arrived. Inside, the Walkers Choral group will sing, and 

after they are done holiday music will be played through overhead speakers. 

 

 Invitations to Santa and Mrs. Claus:  The Committee agreed to invite Senior 

Citizens Supervisor Ester Vargas Pipersky and Police Officer Rob Pipersky to 

play Santa and Mrs. Claus again this year.  Ms. Richter stated Senior Citizen 

Supervisor Ester Vargas Pipersky and Police Officer Rob Pipersky have already 

agreed to attend.  

 

 Arrival of Santa and Mrs. Claus:  The Committee agreed that Santa and 

Mrs. Claus should arrive on a fire engine. Ms. Castillo will make the 

arrangements.  

 

 Letters to Santa: The Committee agreed to use the same set-up as last year for 

the Letters to Santa station.  Children can write a letter to Santa and place the 

letter in a large holiday themed mailbox. Several bilingual staff and volunteers 

will assist the children with the Letters to Santa to ensure they are legible and 

include a complete address.  Member Alba and Member Wells agreed to assist 

at the Letters to Santa station. 

 

 Photos of children with Santa Claus:  Ms. Richter stated that the Public Works 

Department will set up the sleigh, Member Paez agreed to take photos, and the 

IT Division will print photos. The Committee agreed to keep last year’s 



 4 

procedures in place.  Human Services staff will do the event set-up and CAC 

members were asked to arrive at 5:30 p.m. to assist. Two members will be 

required to regulate the flow of attendees; Vice-Chairperson Padilla agreed to 

this responsibility and Chairperson Milhiser will assist but will serve as a 

‘floater’ as well.  Vice-Chairperson Padilla mentioned that he will need the 

hand stamp and ‘clicker’ to track the number of residents that come through the 

photo line. Ms. Castillo will provide those items.  
 

 Volunteers for the event:  The Montclair Kiwanis/MHS Key club will be asked 

to return as volunteers for the Letters to Santa station, children’s photo line, and 

refreshment stations.  
 

 

B. Holiday Home Decoration Contest 

 

Ms. Castillo stated that applications are available in the Human Services Brochure and 

on the City’s Website. Ms. Castillo stated she will distribute maps outlining each 

Member’s area to select nominations at the November CAC meeting and will include 

previous winners for the past three years.  Chairperson Milhiser suggested the members 

to take a partner when viewing houses. Ms. Castillo stated that mobile homes and 

apartments are not eligible to participate. Ms. Richter stated that CAC Members must 

turn in nominations no later than Friday, December 9, 2016. 

 

     The details for the contest judging were covered as follows: 

 

 The Committee will caravan and view houses on Monday, December 12.   

 The Committee will meet in the Senior Center at 5:30 p.m. for the CAC 

meeting and dinner.  Members decided to order take-out, and will decide what 

they want to eat at the November meeting. 

 Judging will begin at approximately 6:30 p.m. and then the Committee will 

caravan and view the nominations.   

 Scoring and dessert will take place in the Senior Center at approximately 

8:30 p.m.   

 

Ms. Richter requested the Committee save the date for the awards ceremony which will 

be held at the City Council meeting on December 19, 2016 at 7:00 p.m.   

 

ITEMS OF SPECIAL INTEREST 

 

 Ms. Richter mentioned the Chamber of Commerce will be hosting the Fire 

Recognition Breakfast held at the Montclair Community Center on Wednesday, 

November 9, 2016. The Fire Recognition Breakfast will begin at 7:30 a.m. and 

will end at 9:00 a.m. Chairperson Milhiser and Member Alba will not be able to 

attend the breakfast. Member Paez and Member Ferraro will attend the event.  

 Ms. Castillo stated that CAC polo shirts have been ordered and are expected to 

arrive next week. 

 Ms. Richter mentioned that name badges will be ordered. 

 City Council Liaison Ruh shared an inspirational quote.  
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ADJOURNMENT 

 

Chairperson Milhiser adjourned the meeting at 8:04 p.m. 

 

 Respectfully submitted, 

 

 

 Emily Gomez-Medina 

 Senior Recreation Specialist  


